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Using WinZip File Compression Utility
Based on WinZip version 15.0

Note: For complete information about the WinZip file compression utility and to order a copy of the WinZip program, go to http://www.winzip.com on the World Wide Web (WWW)..

1.  Open Winzip.
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2.  To create a new Zip file:
a.  Click the Zip icon in the upper left corner of the main window:
[image: image2.png]Compress

% Name




[image: image3.png]Favorite Links

B Desicop
18 Computer

B Documents

B Picres

B Music

(% Recently Changed
B sesches

Folders

[£1IM6 11420P6

I





b.  Select the files to be zipped into the new zip file:
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c.  Click the Zip button when ready:
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d.  Select the location for the new zip file and give it a name:
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e.  Click the Create button on the New WinZip file window:
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f.  Click OK on the Add Complete window:
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g.  The new zip file has been created and saved in the specified location.

3.  To open (un-zip) an existing Zip file:
a.  Click the Unzip icon:
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b.  Select the file to unzip:
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c.  Click Open on the Open WinZip File window and select the location for the unzipped files:
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c.  Click Unzip:
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4.  Exit WinZip when done.
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